How to Build a Plan for Advisees in South Scheduler

Aavisors Directions

1. Loginto PAWS by going to www.southalabama.edu and clicking on “Logins.”
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About - Students - Parents - Alumni - Athlelics =

2. Use the dropdown menu and click on PAWS.

Logins » Directories

USAonline

3. Login to PAWS.
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4. Click on “Faculty Services.”

. View your Academic Records, Pay your Student

Class Lists and Student Information

Term Selection

o
Faculty Detail Schedule
Faculty Schedule by Day and Time I
Culi=ail Class List B
Summary Class List
Mid Term Grades
Final Grades

South Scheduler

Display student information; View a student’s schedule;

Advisor Menu

View 2 student's transcript: View a student’s grades.
RELEASE: 8.9.1;;

6. Click “Plan Ahead.”

Registration
‘What would you like to do?
Prepare for Registration Begister for Classes
u View regatraton status, update student term data and compiete pre-regsiraton reguerements _\ ‘Search and regnter for your classes You can also

=
Loskong for classes? in tes secson you £30 b

Etan Ahead
Gove yousrael & head star by budksny

[plans. When youl're ready to regrster, you'll be able 1o load

View Registration Information
View your past schedules and your ungraded classes
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9. Click “Create a New Plan.”

UNIVERSITY OF
SOUTH ALABAMA

Select AR!_an

Plans you have created for this term: 0

Term: Fall Semester 2022

You are allowed a maximum of 5 plans for this terng
= & |
Craasdion?

10. Enter subject, course number, click “Search.”

Plan Ahead

Enter Your Search Criteria

Term: Fall Semester 2022

Keyword
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11.To view all sections offered, click “View Sections.”
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Sandy Q. Student

12. Choose the section to add to South Scheduler by clicking “Add” on the
appropriate line.

RILE RS Search Results — 3 Canses

ScBt) atach Tvein Term: Fall Sementer 1037 Subject and Course Mumber: A0100 Anty opoiogy (45
Move PS5 e Amed Motes P SENTEE TS 10 19AM - 1100 AM Type: € piar )
Remezy Fas S U[TIW TTF 5] - Type: Class Bullding: WE Wb A
Resteg M0 FalS  MakAmed Mot 5 W[ T[W TIF 5] - Type: Cioss Buiding)) [P

13.Note: You can adjust the views by clicking and dragging on the line to change
ratio of areas.
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16. You can then name the plan with the advisee’s name or whatever naming
convention you choose, and click “Save.”

Plan Name | |

17.You will see a notification in the upper right hand corner that the plan was
successfully saved.
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New Search  Student Sandy Q. Student
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18.You can later click on “Select a Plan” and view the plan you created.

Hudent Registration aelecra Ter "' @ Plan approval updated

Select A Plan v tewis s Sandy Q. Student

Plans you have created for this term: 1 l
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